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ENROLMENT POLICY 

 

PURPOSE 

This Enrolment Policy has been formulated to outline the steps that will be taken in the 

application and enrolment processes of Mount Barker Waldorf School. The Mount Barker 

Waldorf School in accordance with State and Commonwealth anti- discrimination legislation 

does not discriminate in accepting an application for admission of a student on the basis of 

race, colour, sex, sexuality, physical or mental disability, religion, national extraction or social 

origin.  

POLICY STATEMENT 

1. Mount Barker Waldorf School does not accept: 

1.1. Full fee paying overseas student enrolments (exchange students excepted) 

1.2. Part-time student enrolments. 

2. The following process is designed to enable a prospective parent to make an informed 

choice regarding the enrolment of their child at Mount Barker Waldorf School and to 

enable the school to access all relevant information pertaining to any application for 

enrolment.  

3. As in all schools identifying with Steiner’s philosophy, Mount Barker Waldorf School aims 

to provide an education which:  

3.1. fosters healthy development in each individual child. 

3.2. awakens social awareness and a respect for humanity  

3.3. helps students to develop the skills and values they need to fulfil their unique destiny 

and find their place in the world. 

4. The educational programme of the Mount Barker Waldorf School is substantially 

different from other State and Independent schools.  It is essential that prospective 

parents be fully informed about the underlying philosophy and school expectations to 

ensure congruence between school and home for the child.   

ENROLMENT PROCESS 

5. On the first enquiry, the school office will send an Information Package.  The package 

will contain:  

a. Application Form for Enrolment  

b. Fee Schedule for the current year  

c. School Tour Dates  

d. Mt Barker Waldorf School Information Book 

6. We strongly recommend that parents participate in a School Tour as part of their 
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consideration of proceeding with an Application for Enrolment. 

7. To continue with the application process, the enrolling parent(s) must complete the 

Application for Enrolment Form and forward it with a non-refundable administration fee.  

The Application Form includes child and family information, identification of special 

needs or disability and release of information permission.  A Privacy Statement 

regarding the conditions of enrolment must also be signed and returned to the school. 

8. On receipt of an Application for Enrolment Form and the administration fee, the 

 student’s name will be placed on the waiting list until a place becomes available.  In 

 making an offer of a place, the School will take into account and give priority to: 

a. Compatibility with and demonstrated commitment to Mount Barker Waldorf 

School philosophy and ethos 

b. Siblings currently enrolled in the School 

c. Transfers from other Waldorf/Steiner Schools 

d. Date of application 

9. If there is no vacancy:  

9.1. The applicant will remain on the waiting list until a vacancy arises. Contact will be 

made with the applicant annually to ascertain whether they wish to remain on the 

waiting list for the following year or not. Applicants will be sent a letter requesting a 

response re enrolment status - if no response is received the applicant will be 

removed from the list.  Parents on the waiting list are welcome and encouraged to 

participate in any Adult Education talks that occur throughout the year. 

9.2. Other ways prospective parents can become involved in the school community 

are: Playgroup, Craft group, in the educational gardens. Participating in the above 

activities does not guarantee a place in the school.  

10. Reports will be sought from the student’s current or immediate past school.   

10.1. If the Application for Enrolment Form or reports from other schools indicate a 

special need, further information will be gathered.  This information may include: 

a. An Assessment by the Learning Support Teacher 

b. Current reports from support professionals and/or agencies 

c. Support provided by current school 

11. Subject to limitations on class sizes and a possible place becoming available, an 

appointment will be made for an interview with the Principal or Assistant Principal, or in 

the case of a Kindergarten child with the relevant Kindergarten teacher.  If parent/s or 

guardian/s or the student’s current or previous school have indicated that the student 

has a special need or disability, the initial interview will include the Learning Support 

Teacher.  Following this interview, parents/guardians will be asked to re-confirm their 

interest in proceeding with the enrolment process.  Mount Barker Waldorf School may 

offer students the opportunity to “Come and Try”.   

12. Compatibility with and commitment to the school’s philosophy and ethos will be 

prioritised. 

12.1. Parents will be asked to make a commitment to working collaboratively with 

the school, to ensure children and young people experience consistent practices 

and expectations – eg regarding rhythm, routine, media exposure and use, 

behavioural boundaries and the importance of a comprehensive curriculum. 
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12.2. Following parent/guardian confirmation of interest in proceeding an interview 

will be arranged between the parents/guardians and the student and the 

Kindergarten Teacher, Class Teacher or High School Guardian. 

13. For students with special needs the Learning Support Coordinator will also participate to 

lead discussion re how the school can best meet the student’s needs.  This will result in 

the development of an Individual Education Plan (IEP) or Student Support Plan (SSP).  A 

copy of the IEP will be provided to the parents/guardians. 

14. When a place has been confirmed for the student, a finance interview will be arranged 

with the Business Manager. 

15. On receipt of a completed Enrolment Form, and finance agreement the parent/s or 

guardian/s will be notified in writing of the commencement date of enrolment. 

16. If at any time during the enrolment process a parent/guardian decides to discontinue 

the process, the school will write to the parent/guardian to confirm that this has 

occurred. 

17. Upon a student enrolment being confirmed, parents/guardians will be provided with a 

copy of the Parent Handbook which contains important school policies and 

procedures.  Parents are expected to become conversant with these policies and 

procedures. 

18. Following a student’s enrolment, parents/guardians are expected to attend a 

Parent/Teacher Meeting once/term and to support the philosophy and the ethos of the 

school. 

19. The school has the right to suspend, exclude, expel or otherwise discipline students in 

accordance with the school’s OHSW, Behaviour Management and Bullying/Harassment 

Policies.  In the event of a student being expelled or withdrawn as a result of disciplinary 

action, fees for the current term will not be refunded. 

ENROLMENT PRIORITY POLICY  

20. All enrolment applications are recorded in date order of receipt of application. When 

vacancies occur an offer is made in accordance with the Priority Policy. At the date 

that the decision to fill the vacancy occurs, offers will be made in the following 

sequence: 

a. Priority 1 - Children and Grandchildren of staff at Mount Barker Waldorf School (in 

date order).  

b. Priority 2 - Siblings with no outstanding fees (in date order of application) 

c. Priority 3 - Steiner transfers, previous families, returning students, children whose 

parents graduated from Mount Barker Waldorf School (in date order). Conditions 

apply 

d. Priority 4 - Others (in date order).  

The above factors will be considered in conjunction with the needs and dynamics of 

the class. Please note that the attendance of siblings does not automatically 

guarantee a place in a class. 

21. Priority 1:  Staff members’ Children/Grandchildren: a staff member employed at Mount 

Barker Waldorf School who has a child application for any class will have priority over all 

other applicants, always.  

22. Priority 2:  Siblings: a child in Class 5 has a sibling on the waiting list for Class 1. The child 
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will have Priority 2. If more than one sibling application is in consideration, these are 

processed in date order.  (Note: that it is normal for applications to start as Priority 4, and 

then change to Priority 2 when a sibling gains entry to Mount Barker Waldorf School).  

This recognises the fact that family life runs more smoothly if all of the children attend 

the one school. This enhances involvement of parents and aids a consistent approach 

to education for siblings. It also assists families making a significant contribution to the 

school community. 

23. Priority 3: Steiner Transfers:  

a. A child transfers from another Steiner School and has an application for Class 3. The 

child will have Priority 3.  

b. The child will be offered a place only after Priority 1 and Priority 2 applications are 

concluded. If the application is 6 months or longer, then the application will change 

to Priority 2. 

c. If more than one Priority 3 application is received, these are processed in date order.  

d. This recognises the benefits of providing continuity of Steiner education to children 

who have undertaken previous Steiner education at Steiner schools. It also 

recognises the benefit of retaining families in the Steiner community who are 

relocated due to family/work reasons.  

e. (It would be expected that Steiner transfers would have at least approximately 6 

months prior Steiner education, to avoid short term enrolment at another Steiner 

school, being used as an immediate conduit to priority).  

FAMILIES HOLDING A PLACE 

24. Mount Barker Waldorf School ensures that equity of access to enrolments is given to all, 

regardless of their personal choices. 

25. Students enrolling in the Kindergarten program who choose not to take up their place 

immediately, for whatever reason, will be charged a nominal fee per term to ensure 

their place is held. 

26. Should a family decide not to pay the fee, the place will become available and may 

be filled.  The Family will be notified and placed on the waiting list if this is the case. 

EXTENDED LEAVE OF ABSENCE 

27. Should a family wish to travel for an extended period of time they will need to consult 

with the Registrar the chances of a place being held.  It is not always possible for a 

place to be held for a student.  The school may elect not to hold the place and the 

place will be offered to another applicant. 

28. This recognises the benefits of providing continuity of Steiner education and in retention 

of children in classes and families in the community; however, this is not always possible. 

RETURNING FAMILIES 

29. A family may have relocated to another area, and consider returning to Mount Barker 

Waldorf School, they will be placed as a priority 3 and will not have to pay the 

Confirmation of Enrolment Fee providing the length of absence does not exceed 1 

year. 

30. If they have been enrolled in a Steiner school during this absence - they will be placed 

as a priority 3, in date order. 
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31. Retuning families will still go through the normal enrolment process and are not 

guaranteed a place. 

32. Returning families may lodge applications prior to returning to Mount Barker Waldorf 

School to ensure a reasonable chance of re-entry to the school. Families considering 

moving on must appreciate that the positions will be filled and that re-enrolment at the 

school is not automatic.  

BLENDED FAMILIES 

33. Sibling priority, as in Priority 2, will apply to blended families. Families must have been 

blended for 6 months and be living at the same residence. 

34. Where the circumstances are similar to other families, siblings should be offered the 

same education opportunities. 

GRADUATED STUDENTS’ CHILDREN 

35. Children of students that graduated from the school will be treated as a sibling - Priority 

2. 

NOTIFICATION OF STUDENT WITHDRAWAL 

36. If a student is withdrawn from the school, one (1) Term’s written notice must be given to 

the Registrar beforehand.  One (1) term’s fees will be charged in lieu if notice is not 

given. 

37. The full term's fees are payable if a child is withdrawn part way through a term. 

EXIT INTERVIEWS 

38. All parents withdrawing children from the school will be encouraged to be involved in 

an ‘exit interview’ process which will aim to foster a feeling of goodwill between the 

exiting family and the school. The Principal will conduct the interview. The purpose of 

this ‘interview’ is for the parent/s to voice their concerns/problems/grievances and to 

feel that they have ‘been heard’.  

39. Should the parents not be able to attend the interview; they will be encouraged to fill 

out a questionnaire. 
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