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CCTV SECURITY CAMERAS 
POLICY 

Mount Barker Waldorf School has an obligation to ensure the school environment is safe 
and secure, and to fulfil duty of care to students, staff and visitors. The CCTV system exists 
to assist our School in fulfilling these obligations, and in preventing and managing other 
inappropriate behaviour on school grounds. 
 
CCTV strengthens our school’s security by providing an appropriate level of oversight for 
the entrances to school grounds and assists our school to take all reasonable steps to 
prevent reasonably foreseeable harm on school premises (duty of care). CCTV provides 
enhanced capability to protect our school’s assets against vandalism and theft. The 
presence of CCTV cameras deters misconduct and inappropriate behaviour and 
reassures students, staff and visitors that all efforts are being made to assist with their 
protection when on school grounds. 
 
This policy describes how our CCTV system does this, consistent with South Australian 
Privacy law. 

PURPOSE 
This Policy regulates the management, operation and use of the closed-circuit television 
(CCTV) system at Mount Barker Waldorf School. 

SCOPE 
This policy applies to the installation of CCTV cameras on school grounds and the use and 
disclosure of any footage produced by those cameras. 

 
This policy is consistent with: 
• Mount Barker Waldorf School Privacy Policy 
• South Australian privacy law. 

USE OF CCTV FOOTAGE 
Consistent with our school’s obligations set out above, Mount Barker Waldorf School may 
use CCTV cameras to: 

• prevent and verify incidents involving criminal behaviour – of anyone on school 
grounds; 

• verify other incidents within the scope of the camara coverage – involving 
students, staff and visitors (e.g. incidents in which a person has sustained 
injury, loss or damage on school premises); 

• to provide the Principal with visual coverage during emergencies. 
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When our School uses CCTV footage to verify an incident in any of the ways set out above, 
that footage then constitutes a ‘record’ under the Retention and Disposal Authority (RDA) 
published by the Public Records Office. This means that our school must retain the footage 
of that incident for a minimum number of years - refer Appendix 1. 

 
CCTV cameras are NOT: 

• hidden or covert; 
• facing the internal school area 

 
Location of CCTV cameras in our school: 

• school entrances 

A number of notices are displayed to alert people of the presence of CCTV cameras – 
refer Appendix 2. 

 
ACCESS TO CCTV FOOTAGE 
CCTV footage is only accessed for the purposes set out above at ‘Use Of CCTV footage’ 
and only by the following people: 

• the Principal, Business Manager or nominee, including people explicitly 
authorised by the Principal (e.g. ICT Manager); 

• any other people permitted by law. 
 
SHOWING FOOTAGE TO STAFF, STUDENTS OR PARENTS INVOLVED IN INCIDENTS 
As set out above, the Principal or Business Manager may rely on CCTV footage: 

• to verify incidents on school premises by means of verifying who was on the 
grounds – how this will be used will be at the Principal’s discretion and in 
general, footage will not be shown to staff, students or parents. 

 
Copies of CCTV footage will not be provided to staff, students or parents unless approved 
by the Principal. 

MANAGING AND SECURING THE CCTV SYSTEM 
The Business Manager is responsible for managing and securing the CCTV system 
including: 

• operation of the CCTV system and ensuring it complies with this policy 
• considering the appropriate location and use of cameras and method for 

storing CCTV footage 
• maintaining and upgrading cameras when required. 

 
OWNERSHIP OF CCTV FOOTAGE 
Mount Barker Waldorf School owns our school’s CCTV systems and CCTV footage. 
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DISCLOSURE OF CCTV FOOTAGE 
The School may only disclose CCTV footage externally (eg to the Police or otherwise) 
when permitted by law. 

 
STORAGE OF FOOTAGE 
All CCTV footage is stored electronically on dedicated infrastructure in a secure location 
on School premises. CCTV footage is kept for no more than 28 days. If the School has not 
used CCTV footage in any of the ways set out above, and there has been no request to 
view or access footage during this period, the footage is deleted. 

 
ACCESS TO INFORMATION HELD 
Anyone wishing to access information about them held by our School, including any CCTV 
footage, should contact the Principal in the first instance. 

 
 

RELATED POLICIES, PROCEDURES AND SUPPORT DOCUMENTS 
This policy is to be read in conjunction with the following documents: 

• Privacy Policy 
 

GLOSSARY 
 

TERM DEFINITION 

CCTV CCTV stands for Closed-Circuit Television. It is a closed-circuit system 
because the signal is not openly transmitted with broadcast television. 
The video cameras transmits the footage back to a set number of 
monitors. 

TV Television in CCTV is the video camera which acts as the 
telecommunication medium which transmits moving images to the 
surveillance monitors. 

Monitors CCTV is a video system in which specifically placed cameras record 
video images and transmit these to a monitor/monitors, with only a 
small number of people able to access it. 

 
VERSION CONTROL 
Version Action Approved by Date 
Policy BEH012.v1 Draft Policy for comment Principal 04/11/2024 
Policy BEH012.v2 Revised Policy Principal 21/07/2026 
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APPENDIX 1 

RECORD OF VIEWING BY AUTHORISED MOUNT BARKER WALDORF SCHOOL STAFF 

 
Date and Time Image Viewed 

Date: .................................................. Time: ............................................... 

 
Name of Person/s Viewing the Image 

Name: Title/ Position of Responsibility:- 

.......................................................................................................................................................... 

.......................................................................................................................................................... 

Reason for the viewing 

.......................................................................................................................................................... 

.......................................................................................................................................................... 

.......................................................................................................................................................... 

.......................................................................................................................................................... 

.......................................................................................................................................................... 

Summary of footage / Cameras viewed 

........................................................................................................................................................... 

......................................................................................................................................................... 

.......................................................................................................................................................... 

.......................................................................................................................................................... 

.......................................................................................................................................................... 

 
 
Signature:  .……....................................................................    Date: ..…….................................. 

 
 
This form will be filed and archived in accordance with Records and Information 
Management Requirements 
 



   
 

 
Policy No. BEH012  Page 5 of 5 

APPENDIX 2 

NOTICE OF CCTV CAMERA TO ALERT PEOPLE TO THE PRESENCE OF A CAMERA. 
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